Guidelines for Studying and Test Taking

By Chris Piper, Clemson University

How to Study

· Spend time reading and studying the material.  Studying one week or less amongst many distractions (work and family) before the test is not good enough.

· Study the material as it is.  Do not let your company’s practices or your feelings supersede what is in the books.  Some people tend to read (or assume) too much from the material and this leads to confusion and second-guessing.  These books do not attempt to consider or account for various company practices and philosophies.

· Study key words, concepts and definitions,

· Study material presented in a list or bulleted format.

· Don’t study in detail points on a graph – understand concepts instead.

· Know how to solve all mathematical problems.

· Study symbols and acronyms.

· Know common sizes and types of construction materials.

· Know the answers to all of the review questions.

· Review the learning objectives.

How To Take a Test

· Read all the questions slowly and carefully.  Understand what is being asked in each question.

· Answer all of the easier questions first.  Be careful to mark the answer that goes with that particular question.  If you skip a question, all of your answers may get out of sequence if you are not paying attention.

· When contemplating the answer for a harder question, go through the entire test.  Sometimes, questions appearing later in the test can provide clues or insights into questions appearing earlier in the test.  For example, question 25 and 83 may be similar or opposite.

· Remember, this is a 100-question multiple-choice test.  It is difficult to cover all minute details.  Stick with key concepts, words and definitions.

· If you are unsure of an answer, try to eliminate the wrong answers to narrow down the possibilities of the correct answer.  Do not read too much into the question.  Do not think of all remote instances where the answer might be correct.  Remember, the questions are written in the context of the books, not your personal work experience.

· Once you select an answer, don’t change it unless you are 90% sure you marked the wrong answer.  So many participants have erased the correct answer because they second-guessed themselves and lost confidence.

· Make sure you answer every question.  Unanswered questions will be marked as incorrect, so there is no penalty for guessing.

· Only go back and review the test answer sheet for possible missed questions.  Do not review every question and answer because that leads to the temptation of second-guessing and changing answers that may be correct.

The NEF adult continuing education programs test your knowledge of various aspects of the construction industry.  Just because you pay for the books and exam and spend time studying, this does not automatically entitle you to a passing grade.  Those participants with little construction experience will need to put more time and effort into studying and more time into making themselves aware of the construction industry.  Those participants with many years in the construction industry may need to check their egos at the door and expel such thoughts as “this is how it’s done in my company…”  The tendency to skim thorough the material and not study until a day or two before the exam could also spell trouble for experienced participants.
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